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New Jersey State Department of Education 
Bergen County Office of Education 

 
Request to Establish or Eliminate a Special Education Program or Service 

 
Complete both sides of this form and send to the county office of education for review and 
approval 
 
District:  Franklin Lakes School District     School: Franklin Avenue Middle School   
Date:  April 6, 2018 
 
Check One:  __X___Establish a Program/Service _____Eliminate a Program/Service    
 
Check Type of Program: 
   Preschool/Elementary Resource Program:  Secondary Resource Program1: 
  

_____Pull/out, support     _____Pull/out, support 
 _____Pull/out, replacement    _____Pull/out, replacement 
 _____In-class, support     _____In-class, support 
 _____In-class, replacement    _____In-class, replacement 
 _____Team Teaching Model      
 
   Elementary Special Class Program:   Secondary Special Class Program2: 
 _____Auditory Impairments      _____Auditory Impairments 
 _____Autism        __X_ Autism 
 _____Behavioral Disabilities      _____Behavioral Disabilities 
 _____Cognitive Impairments, mild      _____Cognitive Impairments, mild 
 _____Cognitive Impairments, moderate     _____Cognitive Impairments, moderate 
 _____Cognitive Impairments, severe     _____Cognitive Impairments, severe 
 _____Learning/ Language Disabilities,      _____Learning/ Language Disabilities 

mild/moderate         mild/moderate 
 _____ Learning/ Language Disabilities,     _____ Learning/ Language Disabilities,  
                             severe        severe     
 _____Multiple Disabilities       _____Multiple Disabilities 
 _____Preschool Disabilities      _____Visual Impairments  
 _____Visual Impairments       _____Secondary Special Class (taught by 

 regular education teacher) 
 
 _____ Extended School Year Program  
 

_____Other program/service, please specify: ______________________________________________ 
 
Note: Each newly proposed resource program, special class program and service must be located 
in a space that has been approved by the County Superintendent of Schools.  Forms for 
substandard use are available in the county office.  Facility approval must be obtained before 
approval of the request to establish a new program can be granted. 
                                                
1 Secondary resource programs are located in schools that contain any combination of grades 6 through 12, 
where the organizational structure is departmentalized for general education students. 
 
2 Secondary special class programs are located in schools that contain any combination of grades 6 through 12, 
where the organizational structure is departmentalized for general education students. 
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On a separate page, describe your request based on the following corresponding 
criteria/questions.  
 
To Establish a New Program/Service 
 

1. Document the unmet student needs that will be addressed by the proposed program. 
 

2. Describe the proposed program and explain how it will meet student needs: 
a. Identify the age range and number of students to be served. 
b. How will the Core Curriculum Content Standards be addressed? 
c. How does this program address least restrictive environment? 
d. What opportunities will be available for interaction with non-disabled peers? 
e. State the number of professional and paraprofessional staff.  For 

paraprofessional staff submit the locally developed job description and 
standards for approval (N.J.A.C. 6:11-4.6(c).  

 
To Eliminate a Program/Service 
 

1. Provide a rationale for eliminating the program/service.    
 

2. If the elimination of the special education program/service will result in a change to 
one or more students’ current IEP(s), describe how the students’ needs will be met.   

 
********************************************************************************* 
I assure that the attached proposal to establish a new program/service is in accordance with New 
Jersey Administrative Code (N.J.A.C.) 6A:14, Special Education and N.J.A.C. 6A:26, 
Educational Facilities.  (Attach the Board Resolution approving the establishment of the new 
program.) 
 
Board Approval Date: _______________ Signed: _____________________________ 
       (Chief School Administrator) 
 
********************************************************************************* 
I assure that any change in a student’s program/placement necessitated by eliminating the special 
education program/service described in the attached proposal will be implemented in accordance 
with N.J.A.C. 6A:14, Special Education.  (Attach the Board Resolution approving the elimination 
of the program/service.) 
 
 
Board Approval Date: _______________ Signed: _____________________________ 
       (Chief School Administrator) 
 
 
 
 
 
 
 

 
Approved_____   Denied_____    
 
Signed:____________________________________  Date____________   

(County Supervisor of Child Study) 
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To Establish a New Program/Service 
 

1. Document the unmet student needs that will be addressed by the proposed program. 
 
The district has a self-contained Autism (CAPS) program for students in preschool 
through grade 5.  The district accepts tuition paying students into the program, which 
currently serves 33 students.  Additionally, the district has a self-contained LLD 
(BRIDGES) program for students in grades kindergarten through 5th with 14 students 
currently enrolled.  At the Franklin Avenue Middle School, we have a self-contained 
LLD program for students in grades 6-8 with 8 students currently enrolled. 
 
For the 2018-2019, we have 4 students that will be moving from the BRIDGES 
program into the middle school and 1 student moving from the CAPS program up to 
the middle school.  In order to address the needs of the incoming middle school 
students, there is a distinct delineation of skills amongst the students and what their 
goals are academically, socially, behaviorally, and with regards to transitions.  3 of 
the students moving up to the middle school require a more functional program than 
is currently offered with daily community based instruction incorporated.  Therefore, 
a self-contained autism program is being proposed to meet the needs of these three 
students and many more as the students age up through our current programs at the 
elementary level.  

 
 

2. Describe the proposed program and explain how it will meet student needs: 
a. Identify the age range and number of students to be served. 

The students in the program will range from 6th to 8th grade.  Currently we 
have two Franklin Lakes students who will go into this program and two 
tuition paying students.  The program will be open to additional tuition-
paying students from other schools.  We anticipate 4-5 students will be in the 
program by the start of the 2018-19 school year.  

b. How will the Core Curriculum Content Standards be addressed? 
Our program utilizes the ReThink Autism Curriculum, the Life Centered 
Career Education curriculum, and teacher created units and lesson plans to 
address the New Jersey Student Learning Standards. 

c. How does this program address least restrictive environment? 
Consideration of LRE will be made, as is for all of our students within our 
district.  We have in-class support/replacement, supplemental instruction and 
resource room settings within the district in addition to our self-contained 
classrooms to support the variety of needs for our students.  The students’ 
academic abilities, functional skills, behavioral needs, transitional goals and 
therapeutic needs will be considered when making the determination of LRE 
for students that are proposed for this program.    Due to the continuum of 
services offered in district, students will have the opportunity to integrate into 
a variety of settings should the IEP determine it is appropriate.   

d. What opportunities will be available for interaction with non-disabled peers? 
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Having a program such as this in the public school setting offers many 
opportunities for mainstreaming students into the school community, social 
situations and potential academic situations for our students.  For example, 
the students will have lunch scheduled at the same time as the general 
education population to provide opportunity for students in the program to 
engage with typical peers.  Additionally, they will have the opportunity to be 
in elective classes, extracurricular activities and school wide events with 
students in general education.  The middle school has a strong peer 
leadership program with students who identify themselves as students who 
want to serve as positive peer models for students.  The proposed program 
will utilize these peer leader students to help to integrate our students into the 
school community, and provide opportunities within the classroom for the 
students who might not be ready to experience those same experiences in the 
larger setting.   

e. State the number of professional and paraprofessional staff.  For 
paraprofessional staff submit the locally developed job description and 
standards for approval (N.J.A.C. 6:11-4.6(c).  
There will be 1 classroom teacher and 1 paraprofessional assigned to the 
class.  The ratio will be 1 adult to 3 students.  Please see the job description 
attached. 
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